CHRISTMAS FAYRE 2011
Friday 2nd December 2010 – 3.45pm – 6.30pm

	
	Stall
	Details
	Price
	Responsibility/Information

	1.
	Secret Present Room
	Class Room 1
Presents for the children to buy “in secret” for mums, dads, brothers, sisters etc.
Co-ordinator – Vicky
	Various between 50p -£2.50
No profit from this stall
	· 100 presents 50/50 mix from Poundland – sell at selected prices from 50p to £2.50 – Mandy buying
· Amanda to bring keyrings
· Class room available from 1.30pm – Mandy/Amanda to set up
· Mandy Walker will help set up on morning. 

· Agreed gifts – keyrings, photoframes, bath bombs, mousemats, cufflinks. 
Additional volunteers – Helen Burchett, Sarah -Jane

	2.
	Grotto
	In music room
Co-ordinator x 2 – Joanne Ellis + friend.
	£3.00
	· Santa to be sourced – Done – Gary Wood – thanks Sara
· Checks for Father Christmas - Sara Shephard to complete 
· Teachers will set up grotto – Mrs Gaughan with support from Mandy Walker – 9.00am on day.
· £1.50 gifts to be sourced for boys/girls – Ages 4-6, 6-8, 8-10
· We currently have 21 velvet art sets which would be suitable in PTA cupboard.
· Joanne is happy to wrap all the presents beforehand – she will get the velvet art and some of the gift wrap from PTA cupboard and will try and attend the next meeting to sort out wrapping everything else once it has been brought. 

· Mrs Guaughan agreed to ask class 6 for 6 helpers to dress up as Elves and be Santa's little helpers to support Joanne. 

· 2 x adult elfs costumes and 2 x childrens elf costumes brought

· Ask Joanne if she would consider dressing up as Elf - yes
· Vicky to support Mandy with present buying. 

	3.
	Face Painting/tattoos/Nail art.

The Beauty Parlour?
Singing competition
	Class room 2
Co-ordinator – Louise Busby/Sara Shepherd
	£1.50 FP

£1.00Tats
£50p nail varnish
£1.50 nail art.
	· Caroline (cookie) to check stock and source tattoo's from Baker Ross catalogue if we need anymore.
· Louise to ask Lisa about nail art
· Class room available from 2pm. Louise to set up with help from Bryonie?
· Need to buy 3 colours of face paints – Sara to buy
· Nail varnish in cupboard.

· Caroline to ask sister-in-law for beauty items. 

· More tatoo's to be purchased by Mandy.

· Moved singing competition to this room to allow children to be heard when performing. 

Additional volunteers – Di and daughter, Liesa Harrower and Julie Taylor(?)

	4.
	Hook-a-duck

	In Hall

Co-ordinator – Claire Cartwright
	50p a go
	· 2 boxes of baby ducks and hooks in PTA cupboard
· mini paddling pool and hook to hook the ducks from sorted - Claire. 
· Use the following gifts from PTA cupboard as consolation prize if do not win - 30 parachute jumpers, 18 bubbles, 5 footballs.

· Claire to buy lollipops for children who do not win a gift and some more ducks. 
· Spare box of gits to be available on day in case run out of prizes on hook-a-duck. 



	5.
	Adult tombola
	In hall
Co-ordinator - Suzie
	50p a go
	· Letter to go out asking for donations – Amanda 7th Nov – done and with Elaine in office
· Message put on the Village diary – asking for raffle donations from mid Nov onwards. - done
· 2 books of raffle tickets in PTA cupboard to use to label prizes
· Hall available from 1.30pm 

· We also have the following in the PTA cupboard we could use – 36 garden decorations. 

· 26th Nov – non uniform day – asking for donations for children's and adults tombola – Amanda to do letter.
· Amanda is collecting prizes daily and storing at her house. 

Additional volunteers – Lisa Ridgeway

	6.
	Children's Chocolate and present tombola
	At end of corridor opposite reception
Co-ordinator – Class 5
	£1 for 5
	· Letter to go out – Amanda 7th Nov – done and with Elaine in office
· 2 books of raffle tickets in PTA cupboard for teachers to use to label prizes
· Class will ask parents for donations
· We also have the following in the cupboard which will be suitable – 4 football eye cups, 11 xmas magic pads, 11 mini notepads, 11 glo sticks
· 18th Nov – non uniform day – asking for donations for children's and adults tombola
· All else in hand from class 5 – no further action required.
· AK to do letter 

	7.
	Locked Cupboard
	In hall

Small cupboard with padlock, children choose 3 keys see if it opens and they win what is inside

Co-ordinator - TBC
	50p

Keyring /bracelet

if not won
	· Use the 96 coloured ball key rings and 50 girls bracelets as consolation prize if do not win – PTA cupboard
· Need a few prizes for winners
· Found locked cupboard but cannot find keys – ask bryonie/cookie

	8.
	Lucky Dip
	In hall

Prize every time

Girls/boys 

Co-ordinator – Reception Class
	75p
	· We have the following:- 18 packs of glow in the dark stars, 22 mini magnet letters, 6 colour change putty, 3 body bit slime, 8 sticky splatter, 14 whoopee cushions, 11 make your own beads bangles/bag/bracelets. – Do we need more? – 
· Mrs Morris will check gifts in cupboard and advise Amanda if any further items are required by 20th Nov. 
· Gifts will need to be wrapped and placed in Santa Sack –Reception children
· All else in hand – no further PTA action required.



	9. 
	Salt Dough Decorations
	In hall
Decorations made by nursery children 

Co-ordinator – nursery class
	
	· All in hand with Nursery – No action required
· Hall available from 1.30pm for class to set up. 

	10.
	Cake Stall
	In Hall
Co-ordinator – Class 6
	Various
	· Advertisement for ladies in the village to make and donate home made cakes to be placed in the local papers prior to event – Amanda to do/Sara - done
· Letter to go out – Amanda 17th Nov asking parents to make and bring in home made cakes/biscuits – ready to be distributed.
· All else to be sorted by Class 6 – no additional PTA volunteer support required.

· Amanda to buy paper plates and send with a note for parents on the week before the Christmas Fair – NO NUTS. 



	11.
	£20 board
	In Hall

Guess what number £20 is hidden under

Co-ordinator - TBC
	£1
	· Need to get out of cupboard and clean up/make another one


	12.
	2nd Hand toys
	Class room 4
Co-ordinator  - Denise
	Various
	· Letter to go out and ask for to be taken in mid Nov – Amanda to collect each day. Office to call Amanda and advise if any large/bulky items arrive. 
· On Thurs 1st – Amanda and Mandy will bring donations back to school and class 4 with support from Denise will price the toys and set up the room. 

· Room available from 2pm to set up. 

· Sadly lacking n donations this year. Literally have only 1 small box full. 2nd letter to go out to parents 16th Nov - DONE

· All in hand – no further action required.

	13.
	Cake decorating and candles
	Class Room 3
Children will be provided with various decorative items to decorate their own cakes – 4 or 5 tables. Each table offering a different choice of edible decoration.

Candle – children to decorate a variety of candles. 

BASE children will also make and sell Pictures, art work etc. 

"BASE" to do Candles
 Alice to do cakes.
	£1
50P/75P/

£1.00

£1.50
	· Cake decorating equipment to be sourced or purchased. Request donations from Morrison's/Tesco/Waitrose etc  - All members 
· Basic plain fairy cakes to be brought from Tesco as a back up if not enough cake donations are provided on the day. – Su Brooker has kindly agreed to make us 100. 
· Alice/Sarah-Jane to liaise with BASE to see if further decorating equipment required for candles. BASE now have box of candle making stuff and are making their own gifts.
· Room available from 2.30pm
· Children who stay behind at BASE have already started to make gifts for the Christmas fair and this will continue throughout the coming weeks.

· Alice will co-ordinate this. 

Additional volunteers- Sarah-Jane, Lisa Fisher(?)

	14.
	Biscuit stall 
	In hall

Children will make and sell their own biscuits
Co-ordinator – Class 1
	
	· All in hand by Class 1. 
· Hall available from 1.30pm to set up. 

	15.
	Sweets & chocolate fountain
	In Hall
Co-ordinator - Bryonie
	Small bags 50p
Large bags £1

Choc fountain £1.00 for a skewer
	· Use left over sweets from Circus event
· Source chocolate fountain – Bryonie has one. Cookie to sort

· Bryonie to buy all the foods for the choc fountain but already have 100 skewers in the cupboard. 

· Mandy to sort sweetie bags

	16.
	Entrance & Exit
	Co-ordinator – Tamara from 3.30. Laura from 4.30pm
	£1 adults
Children free
	· Amanda to do a programme to be given to people on entry so they don’t miss things also sent out via school on the Wed or Thursday – AMANDA WILL UPDATE
· Charity buckets ordered to use at exit so people can get rid of any last bits of change. 



	17.
	Name the "build –a –Bear"
	In hall
Children guess the name of something.

Once all names have been brought – winner is announced

Co-ordinator – Bonita
	30p
	· Decent teddy bear or equivalent to be used for this game – Sonia has a new bear donated from Build-a-bear shop in Solihull we can use. 
· List of names provided by Sally.

	18.
	Cookies Cafe
	Hot dogs Child
Hot dogs Adult

Hot pork baps

Veggie option 

Chips

Bottles of Coke

Fruit Shoots/Bottled water

Calypso 

HOT DRINKS – Tea/coffee/Hot chocolate
Co-ordinator – Caroline 
	60p, £1.50, 
£2.50
£1.50

50p
£1.00

£75p
25p
£1.00
	· Source pork baps/hotdogs/veggie option – Caroline 
· Caroline to prepared food during day. 

· Caroline to run café at event

· Caroline to provide list of what drinks/sweets we have left from Circus event to determine if we need to buy more – done

· Bryonie to audit PTA cupboard for stock - done

· If it is easier to have pre-packaged drinks that just need hot water adding – Amanda may be able to get these. Otherwise need to contact Costa/Starbucks etc for cups with lids so adults can walk around without worrying about hot drinks spilling. - Amanda



	19.
	Mulled Wine and Mince Pies
	In hall

Free glass of alcoholic  or non-alcoholic mulled wine with a mince pie

Co-ordinator - Sonia
	£2.50
	· Source mulled wine – Amanda to contact Marks and Spencer's in Solihull and Shirley. Done – have 9 bottles 

· Need apples/oranges etc to go in wine and soft drinks. 

· Put advertisement in village newsletters requesting mince pies to be made and brought along on the day – Amanda - DONE
· Write to parents asking for cake donations – Amanda – end of Nov – letter at school ready to distribute after half term
· Need to source cups/glasses for wine and paper plates for cakes. 

· Cookie to heat up 

Additional helper x 1

	20.
	Raffle
	In hall

Various prizes. 
Co-ordinator – Amanda 
	£1.00 per ticket.

	· PTA members to write to min 10 companies for donations. Before sending letters, check companies with Amanda to avoid duplication. 
· Raffle tickets to be ordered – Vicky - done
· Tickets to be sent in school bags Mid Nov to be sold to family/friends in advance as well as on the day.

Raffle prizes so far

1. £30 voucher for meal/drinks at The Boat Inn Catherine-de-Barnes

2. Meal for 2 at Peels – Hampton Manor

3. Meal for 4 at Oak Restaurant in Arden Hotel

4. 5 VIP free passes to Shirley Play pod
5. 4 passes to Bromley Children's Farm

6. Toboggan ride for 2 at Snow dome
7. GANT leather credit card holder worth £55

8. Olympic 2012 paperweight and goodies – worth £100

9. LINKS commemorative bracelet for 2012 Olympics worth £125

10. Alchemist Larder worth £60 from Harvey Nicholls

11. loads of Disney goodies

12. book and social stirrers from The White Company

More needed – PTA members to do new letters or chase up companies. 

Additional volunteer – Janet 

	21.
	Wine Bottle
	In hall

Adults only

Co-ordinator  - TBC
	50P
	· Game in cupboard WINE IN CUPBOARD

	22. 
	Splat the Rat

	In hall/outside – TBC

Co-ordinator – Class 2 
	
	· A surprise event from class two. Top secret  - need to confirm whether it can be held in the hall or in the playground. 
· All prep in hand by class 2

· Hall available from 1.30pm to set up



	23. 
	Christmas Quiz

	In hall 
Co-ordinator – class 3
	
	· Location to be confirmed by Mrs G – possible the meeting room if need more than one player?
· All prep in hand from Class 3 – no additional volunteers required.



	24. 
	Christmas Game


	In Hall
Co-ordinator – Class 4
	
	· All prep in hand from Class 4 – no additional volunteers required.

	25.
	Pocket Money Toys
	In Hall
Co-ordinator - Scouts
	30p each
	· As we are trying to get rid of all remaining toys in cupboard  - keep price low
· Scouts to have a stall as they are giving up their night to enable us to run the x-mas fair on this day.

· Following items available – 

· 2 magnetic tiny pets

· 10 Dr Who stickers and albums

· 5 foam putty

· 27 scratch-a-doodle
· 5 secret message pens

· 11 purses

· 16 tic-tac animal games

· 18 xmas pencils and mini crayons

· 10 catch-it-cones

· 56 various inflatable's
· 9 bug books

· 6 rubber chickens

· 10 water snakes

· 25 mood rings

· 23 bouncing eye balls

· Box of finger monsters

· 11 football keyrings

· 12 ring/string ball

· 2 football whistles

· 8 creepy ice cubes

· 17 horseshoe magnets

· 27 windmills
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	26.
	Sara Shephard
	In Hall

Theatre Train Stall 
	50p 
	· Sara to organise. This stall will also offer a children's singing type competition with prizes for the best children in each age group.

	27.
	Laura’s Friend
	Sells jewellery
	
	· £10 for a table plus raffle prize

· Need to confirm with Mrs Gaughan this is ok again this year. 
·  

	28.
	Mandy's friend
	Sells crafts
	
	· £10 for table plus raffle prize
· 

	29. 
	Hampton Gym
	Healthy Eating
	
	Donated £150 personal training session 
Amanda to liase with Paul on room set up. 
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Colour Codes – Red – Urgent - Action to be taken. Blue – in Hand or actions completed. Black – Info only. Pink – still to be sorted but not urgent
NOTES FOR HELPERS
Donations

WE NEED TO TRY TO SOURCE DONATIONS OF THE FOLLOWING ITEMS SO IF YOU ARE OUT AND ABOUT DOING YOUR WEEKLY SHOP OR KNOW ANYONE THAT WORKS AT A MAJOR FOOD STORE – THIS WILL SAVE US A CONSIDERABLE OUTLAY AND GIVE US MORE PTOFIT. 

WE NEED:-

· CAKE DECORATING EQUIPMENT – FOOD COLOURING/ICING/ICING PENS/HUNDREDS AND THOUSANDS ETC/EDIBLE DECORATIONS/BUTTERCREAM ETC.

· MULLIED WINE –ORANGES/LEMONS/APPLES/

· LEMONADE/ORANGE JUICE TO ADD TO MULLIED WINE

· MINCE PIES

· PLAIN FAIRY CAKES

· KETCHUP/MUSTARD/APPLE SAUCE FOR THE HOTDOGS AND PORK BAPS

· TEA/COFFEE/HOT CHOCOLATE

· CUPS FOR DRINKS 

· NAIL VARNISH

· SPARE GIFT WRAP

· TOMBOLLA PRIZES

· THE USE OF A MINI PADDLING POOL FOR HOOK A DUCK

· PAPER PLATES/CUPS 

· A NEW DOLL/TEDDY FOR "NAME THAT DOLL COMPETITION"

ADVERTISEMENT – 

· SONIA TO CONTACT SOLIHULL TIMES/OBSERVER ABOUT PLACING ADD FOR FAYRE.

· AMANDA TO PUT ADVERT IN BARSTON NEWS AND WINDOW OF CORNER SHOP. 

· AMANDA TO PUT ADVERT IN VILLAGE DIARY AND LOOK LOCAL - DONE

· SARA TO SPEAK TO IAN AT THE HAMPTON CRONICLE. - DONE
· LAURA TO PUT ADVERT IN CATNEY NEWS. 

· BRYONIE TO GET COPY OF VILLAGE DIARY SO WE CAN ENSURE ALL FUTURE EVENTS TO NOT OVERLAP WITH THINGS ALREADY HAPPENING IN THE VILLAGE - DONE
· POSTERS/SIGNAGE – WE NEED PROFFESIONAL BANNER TO PUT UP ON MAIN ROAD INTO VILLAGE A FEW DAYS BEFORE EVENT. 

School questionnaire

Simple questionnaire for class teachers to go through with children to gain ideas for activities/stalls/gifts they would like to see at the fair. – Mandy Walker doing Questionnaire. Mrs Gaughan discussing with teachers. - DONE
STORING DONATIONS 

HAS SOMEONE GOT SPACE AT THEIR HOUSE TO STORE DONATIONS AS THEY COME IN FROM MID NOV UNTIL FAIR?  - DONE – AMANDA/MANDY
Set up:  Amanda, Mandy, Irene, Louise, 
Clear up:  Bonita Bagnall, Pete Mcguire, 
